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Get Recognized! 

Implement a minimum of 25 recommended practices that save energy, water and 
reduce waste.  Check off those practices you‟ve adopted for your business, sign and 
return. 

Colored squares highlight measures that are required as part of the Bay Area Green 
Business Certification.  

 Solid Waste 
 

 
 

   A-1 Look in your garbage dumpster annually to see if there are items that could be reused by 
             someone else or recycled. 

 A-2 Donate, purchase or obtain furniture, supplies & scrap materials or use a waste exchange 
program allowing another business to make use of your unwanted items   
www.ciwmb.ca.gov/CalMAX 

 A-3 Reuse garbage bag liners 
 A-4 Reuse paper or plastic packaging materials in your own shipments 
 A-5 Have your customers return packaging to you for reuse 
 A-6 Retailers: Offer incentives for customers who bring their own reusable bags, coffee mugs, etc.  
 A-7 Print on the back side of previously printed paper.  Either use a second tray of the printer for  
 such paper or keep it stacked next to the printer for hand loading 
 
 

 
 

  A-8 All paper: office/mixed paper, junk mail, newspapers and cardboard  
  A-9 Glass bottles and jars  
  A-10 Metal cans, containers, and aluminum foil  
  A-11 Plastic bottles and containers  

 A-12 Compost food waste 
 
 

 
 

  A-14 Paper towels with 35% post-consumer waste  
  A-15 Copier/printer paper with at least 30% post-consumer waste  

 A-16 Copier paper with 100% post consumer waste 
 A-17 Envelops, Folders, Letterhead or Business cards  
 A-18 Garbage bags  
 A-19 Recycled or remanufactured laser and copier toner cartridges  
 A-20 Toilet seat covers and toilet paper  
 A-21 Sell products made with recycled content  
 
 
 

http://www.ciwmb.ca.gov/CalMAX
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  A-22 Retailers: If you provide disposable bags to your customers, primarily provide paper bags 
 instead of plastic bags 

  A-23 Eliminate the use of polystyrene, such as Styrofoam in beverages and food service ware  
  A-24 If copiers and printers have duplex printing capability (double-sided printing), duplex printing 

 must be enabled   
  A-25 Eliminate individual bottles of water for employees and guests 

    A-26 Use computer fax modems (Efax) to send and receive faxes without printing  
 A-27 Use electronic billing methods to invoice customers and receive payments 
 A-28 Centralize purchasing to eliminate unnecessary purchases and ensure that all waste  

 reduction purchasing policies are followed 
 A-29 Use re-usuable dishware in break room 
 A-30 Discourage the printing of emails and documents 
 A-31 For events, use re-usable dishware when possible.  If disposable dishware is necessary, use 
 recyclable or compostable options (require the same of caterers) 
 A-32 Reduce unwanted mailings and catalogs: See www.stopjunkmail.org and  

 www.catalogchoice.org   

 A-33 Reuse office paper as scratch paper  
 
 

Energy Conservation  
 

 
 

  B-1 Use energy-efficient T-8 or T-5 fixtures with electronic ballasts  
  B-2 Complete regularly scheduled maintenance on your HVAC (heating, ventilation & air  

 conditioning) and refrigeration system 
  B-3 Assign a person to monitor energy bills for sudden rises in use and to track use 
  B-4 Use energy efficient exit signs (<5 watts/sign), such as LEDs 
  B-5 Replace incandescent bulbs with more efficient compact fluorescents or LED lighting  

 B-6 Institute a policy that all electronic devices, lighting and room cooling units are turned off  
 when not in use and use signs near light switches to remind staff to turn off when not in use  
 B-7 Use Energy Star® qualified refrigerators (replace those over 10 years old) 
 B-8 Use sensors on vending machines and place machines in shaded areasB-9 If you have a 

 complex computer network, use power management software programs to  
automatically activate power management settings in computers and printers (energystar.gov 
& search „power management‟). 

 B-10 Use Energy Star® office equipment and enable energy saving features. 
 B-11 Set thermostat to 76° F for cooling, 68° F for heating; use timing devices to turn system down 
 after hours.  
 B-12 Use energy-efficient double paned windows on at least 90% of windows. 
 B-13 Apply window film to reduce heat.  
 B-14 Shade sun-exposed windows and walls using awnings, sunscreens, trees or shrubbery. 

B-15 Use ceiling fans (high edge of blade must go forward first in winter, forcing air down; reverse 
 in summer). 

 B-16 Use a 365 day programmable thermostat to control heating and air conditioning.  
 B-17 Use lighting controls such as occupancy sensors, bypass/delay timers, photocells, or time 
 clocks, especially in low occupancy areas such as closets and restrooms. 
 B-18 Use task lighting instead of lighting the entire area. 
 

http://www.stopjunkmail.org/
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 Water Conservation  
 

 
 

  C-1 Install toilets with 1.6 gpf (gallons per flush) or less 
  C-2 Check for and repair all leaks in your facility, including in toilets (tablets to detect tank leaks 

 can be obtained from EBMUD) 
  C-3 Assign a person to monitor each water bill for sudden rises in water use and track use over 

 time.    
  C-4 Install low-flow aerators in faucets and showerheads  

 C-5 Set up an annual program with EBMUD to educate staff about the benefits of efficient water  
 use.  
 C-6 Use signs in restrooms and kitchen to encourage water conservation and to report leaks.  
 C-7 Install urinals with 1.0 gpf (gallons per flush) or less. 
 C-8 Use only dry methods to clean outdoor hard surfaces.  
 C-9 Indoors, use dry floor cleaning methods, followed by damp mopping, rather than spraying or  
 hosing with water.  
 C-10 Change window-cleaning schedule from “periodic” to “as required.”   
 

 
 
If you do not control landscaping, solicit cooperation of your property manager to conserve water:  
 

  C-11 Adjust the irrigation schedule monthly during irrigation season, or as needed. 
  C-12 Use shorter, repeat cycles when watering. 
  C-13 Water during early morning, pre-dawn hours to reduce water loss from evaporation. 
  C-14 Test and repair irrigation sprinklers quarterly to ensure proper operation and coverage. 

 C-15 Group plants with similar water requirements together (hydrozone) on the same irrigation line.   
 C-16 Plant drought tolerant plants that will not need pruning at maturity. 
 C-17 Use reclaimed greywater or rainwater for irrigation. 
 C-18 Install a self-adjusting weather-based irrigation controller that tailors watering schedules to  
  local weather, plant types, etc. Qualifying controllers are listed at the Irrigation Association: 
  irrigation.org/SWAT/swat.aspx?id=298  
 C-19 Install irrigation controllers that have at a minimum the following features: precise 1-minute 
  runtime capability; a minimum of 3 separate programs; and 3 cycle start time features. 
 C-20 Install rain shut-off devices or moisture sensors that turn off the irrigation during rain  
 C-21 Apply at least 2 inches of mulch in non-turf areas, preferably with recycled wood chips. 
 C-22 Modify your existing irrigation system to include drip irrigation.  

 C-23 Install water efficient shrubs, ground cover, cobblestones, brick, or mulch in place of turf  
 C-24 If installing new turf, limit area and use drought tolerant species. Use water efficient shrubs, 
 ground cover, cobblestones, brick or mulch in place of turf.  
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Pollution Prevention  
 

 
 

  D-1 Use no products with added antibacterial agents, such as triclosan. This includes products  
 used for hand washing, dishwashing and cleaning. 

  D-2 Use low toxic cleaning products such as those that are SF Approved (www.sfapproved.org) 
 Green Seal certified (ww.greenseal.org) or receive at least an 8.1 rating on the Good Guide 
 (www.goodguide.com), in non-aerosol containers. 

  D-3 Replace all aerosols with pump dispensers. 
  D-4 Properly store and recycle Universal Wastes as required by law.  Designate a storage area  

for spent Universal Wastes, posting a sign and notifying employees of this area.  Ensure that 
these are recycled (and not put into the garbage).  Universal Wastes are: Spent fluorescent 
light tubes & blubs, Electronic equipment (computers, cell phones, pagers, etc.) and batteries 
(Free recycling www.rbrc.org) 

  D-5 Reduce chemical (cleaners, pesticides, paints, etc.) used and stored, safely disposing of any 
 unneeded products at the local Household Hazardous Waste Program. 

  D-6 Eliminate or reduce pesticides by using Integrated Pest Management (IPM), which includes  
 good sanitation, acting only when needed, making physical changes to keep pests out, and  
 lastly, using less or non-toxic pesticides. Implement all 3 applicable measures: 

1. Keep kitchen, waste storage and other areas clean to avoid attracting pests. 
2. When pest control is necessary, use barriers (such as caulking/sealing holes), traps, and 

lastly, less toxic pesticides (such as soaps, oils, microbials and baits). Apply only as 
needed (rather than on a routine schedule). 

3. If you contract with a pest control operator, choose one that is EcoWise Certified 
www.ecowisecertified.com), or specify in the contract that IPM and methods including 
non-chemical pest prevention and pest exclusion be used. Do not allow any outdoor 
perimeter spraying.  

 D-7 Use natural or low emissions building materials, carpet, or furniture. 
 D-8 Use low- or no-VOC paint products. 
 D-9 Print promotional materials with vegetable or other low-VOC links. 
 D-10 Obtain a battery recharger for the office. Use rechargeable (instead of disposable) batteries 
 for flashlights, radios, remote controls, etc. 
 D-11 Use refilled or remanufactured laser and copier toner cartridges. 
 D-12 Purchase EPEAT certified (www.EPEAT.net) computers, laptops and monitors 
 
 

 
 

  D-13 Register with 511 Contra Costa at www.511contracosta.org/employer-services (takes 30 
 seconds!) or (925) 969-1193 to have staff assess rideshare possibilities for your employees. 

  D-14 Join the Air District‟s “Spare the Air” program (www.sparetheair.org) and notify staff of  
 “Spare the Air” days. 
 D-15 Provide secure bicycle storage for staff and customers.  
 D-16 Offer telecommuting opportunities and/or flexible schedules so workers can avoid heavy  
 traffic commutes.  
 D-17 Help employees rideshare by posting commuter ride sign-up sheets and providing other  
 commuter incentive programs (e.g., rideshare incentive programs, guaranteed ride home in  
 emergency situations, etc.) available at www.Rideshare.511.com. 
 D-18 Hire locally.  
 D-19 Convert company vehicles to low emission vehicles (electric, hybrid, natural gas or alternative 

 fuels). 

http://www.sfapproved.org/
http://www.goodguide.com/
http://www.rbrc.org/
http://www.ecowisecertified.com/
http://www.epeat.net/
http://www.511contracosta.org/employer-services
http://www.sparetheair.org/
http://www.rideshare.511.com/
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 D-20 Encourage employees and customers to bike and use public transit (Post transit  
 schedule/maps: www.511.org). 
 D-21 Set up a Commuter Benefits Program to enable employees to use pre-tax deduction under  
 IRS code 132 (f) for transit, vanpool or biking costs. 
 D-22 Patronize services close to your business (e.g., food/catering, copy center, etc.) and  
 encourage employees to do the same.  
 D-23 Link trips to run all errands in one outing.  
 

 

Wastewater 
 

 
 

  E-1 Keep dumpsters closed and impermeable to rainwater. Keep them from overflowing and keep  
 dumpster/parking areas clean.  

  E-2 Do not wash cars, equipment, floor mats or other items where run-off water flows into the  
 storm drain.  
 E-3 Clean outdoor surfaces by dry sweeping.  
 E-4 Regularly check and maintain storm drain openings and basins. Keep litter, debris and soil  
 away from storm drains.   
 
 

General:  

 

 
 

  F-1 Adopt a written environmental purchasing policy.  Find examples at  
 http://www.stopwaste.org/home/index.asp?page=439. 
 F-2 Make sustainable purchasing a priority:  purchase in bulk, choose products using reduced 

packaging or recycled/recyclable packaging and purchase products with post-consumer 
content  

 F-3 Inform your customers about what you’re doing to be sustainable. (i.e. Post a list of your  
 efforts in a visible location, promote green products or services, highlight in your company  
 newsletter, website and offer tours that highlight your sustainable efforts. 
 F-4 Encourage employee participation in adopting sustainable practices for your business  
 through employee orientation, training, evaluations, staff meeting discussions and by having
 incentive or reward programs 
 F-5 Attend a training class/seminar on how to transition your business to sustainable practices. 
 F-6 Assist at least one other local business in becoming a Danville Area Sustainable Business. 

 
 
 
 
 
I certify that (Business Name)  
 
 

http://www.511.org/
http://www.stopwaste.org/home/index.asp?page=439
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has adopted 25 measures on the “Danville Area Sustainable Business” Checklist and 
submit this form for review and recognition by the Danville Area Sustainable Council. 
 
 
Signed:  
 
 

 
 
Date: 
 
 

 
 
Printed Name & Position:  
 
 

 
 
Telephone Number:  

 

 

Email: 

 

Return completed forms to: 

 

Gayler Construction  

390 Diablo Road, Suite 110 

(mail slot available) 

 

Or 

 

Cottage Jewel 100 Prospect Avenue 

Open daily, usually 10:30am – 5:30pm 


